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JOB DESCRIPTION 

JOB TITLE 
LOCATION 
DEPARTMENT  
REPORTS TO 

Procurement Manager 
 London 
 Trading 
Trading Manager 

RESPONSIBLE FOR   Deputy Manager/Assistant Trader 

Background 
Established in 1977, Longulf specialises in supplying Raw Materials and Machinery to meet the needs 
of manufacturing companies. We have complemented these activities by investing in key 
manufacturing businesses, this includes Cepac, one of the UK's leading independent packaging 
companies. With a global network of suppliers, we provide services for all aspects of international 
trading, including marketing, logistics, finance and after sales support. We provide dependable, 
responsive and innovative sources for materials and resources that are essential for our customers’ 
success.  For suppliers, we offer a secure and valuable channel into alternative markets and place goods 
advantageously with competitive pricing. 

Overview 

To develop and drive forward Longulf’s metal packaging trading operation.  To lead the Division to the 
agreed objectives in the business plan and enshrined in our mission statement. 

The Trading Division is the commercial heart of Longulf Trading.  The Division maintains a database of 
suppliers, customers and products. The jobholder is responsible for managing and updating this 
valuable tool. 

The jobholder has a defined brief with specific performance targets identified in the annual metal 
packaging plan. Additionally, the Division must be flexible in responding to business development 
opportunities.   

The jobholder is responsible for managing trading contracts from initial contact to conclusion.  They 
report to the Trading Manager in the first instance.  The Trading Manager is the first reference point in 
risk analysis.  The jobholder has overall responsibility for every commercial aspect of the trading 
relationship.  A proactive attitude is paramount, taking custody of the product as close to the point of 
production as is commercially practical. This will require frequent visits to mills, forwarders, port 
facilities and the customer base:  stockists and manufacturing end users – all the key contributors in 
the physical chain from origin to consumption. 

The emphasis is on teamwork. The jobholder must work closely with their designated operations 
support staff.  Importance should be placed upon a close working relationship with Logistics, Docs and 
Accounts, ensuring a two-way flow of information, The Metal Packaging Manager should take an active 
role in the Division’s risk management procedure. 
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Key deliverables (Essential duties and responsibilities) 
 

• To receive, process and respond rapidly and positively to Group customer requests for 

quotations for goods to maximize Longulf’s opportunities to win business. 

 

• To generate third party trade. 

 

• To manage contracts through shipment and final outturn to ensure that Longulf’s obligations 

are fulfilled. 

 

• To inform and advise the Trading Manager and the Director of Trading of opportunities to 

ensure that the Division’s strategy and forecasts are achieved. 

 

• To liaise closely with logistics, accounts and docs to ensure that they are clear upon what is 

required of them and that concerned parties work as a team to achieve the company’s overall 

objectives. 

 

• To acquire knowledge and expertise in relevant geographies and products enabling Longulf to 

offer informed and timely market intelligence. 

 

• To visit and build relations with suppliers and customers to reinforce Longulf’s reputation in 

the market and to maintain high standards of supply and service to customers. 

 

• To seek out and analyze potential suppliers and customers with the express purpose of 

establishing sustained commitments on both sides. 

 

• To commit accurate and relevant intelligence to the Division’s trading library and indexes.  To 

participate in the Divisions continuous education and upgrading of information technology. 

 

• To ensure each member of the Metal Packaging Division fulfills their commercial potential. To 

take an active interest in promoting their career development.  

 

 

The duties and responsibilities listed above are representative of the nature and level of work assigned 

and are not necessarily all inclusive. This job description is subject to review to ensure that it truly reflects 

the strategic direction requirements of Longulf. 

 
 


